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The Honorable Elmer B, Staats
Comptroller General of the United States
Washington, D. C, 20548

Dear Mr. Staats:

I am submitting for your counsideration a financial records
retirement program which, subject to your approval as avthiorized
under 44 U.S5.C. 374 {1964}, would be adopted by this Agency. A
retirement schedule for the pa'rticula.r records involved i3 set out
in the enclosure. It is generally patterncd after the schedule ez«xppiica‘ble.
to the retirement of financial records by e):ec)utive denartments and
agencies of Goverament, varticularly as to identification of catezouvius
of documents and the application thereto of appropriate records re-
tention periods.,

Under the terms of this proposal, the Agency would, aftex
conducting ite own audit of accounts, cifcct the disposition of the
related financial records pursuant to v enclosed retirement m:”};.;d-:.z‘ie_,

I am of the opinion that this Agency program would adenuately
protect the interests of the Covesrnment while cantriﬁuting toward a
x;avinés in terms of storage and manpower costs.

Your approval is requested.

Sincerely,

Richard Helms
Iractor
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